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Section 1 - Statement of accounts for
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In completing the boxes below please explain any significant variances on a separate sheet and send
this to the external audrtor together with a copy of your bank reconciliation as at 31 March 2009.
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1 Balances
brought forward

2 (+)Annual
precept

3 (+) Total other
receipts

4 (-) Staff costs

5 (-) Loan
i ^ + ^ - ^ ^ +  / ^ ^ ^ ; + ^ l
i l  r L v r  v D L /  u q l r r L 4 l

repayments

6 (-) Total other
payments

7 (=) Balances
carried forward
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Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must aqree to Box 7 of
previous year.

Total amount o{ precept received in the year.

TntAl rocointq nr inr:nmp aS reCOrded in the CaShbOOk leSS

the pre6sp1. Includes suppod, discretionary and revenue grants.

Total expenditure or payments made to and on behalf of all
employees. Include salaries and wages. PAYE and Nl (employees
and employers), pension contributions and employment expenses.

Total expenditure or payments of capital and interest made durrng
the year on borrowings (if any).

E ca, s 7 r t | +, +7b ]:j; ;Jffifffi 1:i:triltH.ii;;Jffi1,"1il:.:fiiffi"Jf"
Total balances and reserves at the end of the year.

I -7A t  GV1 i31,  6?6 wust  equal (1 +2+3)- (4+5+6)

Total cash and The sum of all current and deposit ban^ accounts. cash holdings
short term t rr -,

investments 
' - - t z3? t 23, +26;::;L"A:"Jil 1:::"'"nt' 

herd as at 3r March - to agree with

Total fixed assets The recorded book value at 31 March of all fixed assets owned by

:::"1",.n 
,"'' t ,72i,+&3 | ,2w,72t f:?:".Tj::i ffirl}il :HJ"Jl[*ets 

e s roans to third

Arr  L A, l  L
The outstanding capital balance as at 3l March of all loans from
third padies (including PWLB).

The council acts as sole trustee for and is responsible for
managing trust funds or assets. (Readers should note that the
figures above do not include any trust transactions.)

1O Total borrowings

1 I Trust funds
(including
charitable)
disclosnre note
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I cedify that the statement of accounts contained
in this annual return presents fairly the financial
position of the council/meeting and its income
and expenditure, or properly presents receipts
and payments, as the case may be, for the year
ended 31 March 2009.

I confirm that these accounts were approved by
the council/meeting and recorded as minute
reference

C 3 - QA1)1

Date zzl o€f zocrl

Signed by Chair of meeting approving this
statement of accounts
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Signed by Responsible Financial Officer
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Section 2 - Annual governance statement

We acknowledge as the members of f1€ Tavvt1J
our responsibility for ensuring that there is a sound system of internal control, including the

preparation of the statement of accounts. We confirm, to the best of our knowledge and belief, with

respect to the statement of accounts for the year ended 31 March 2009, that:

we have approved the statement of accounts which has

been prepared in accordance with the requirements of the

Accounts and Audit Begulations and proper practices.

we have maintained an adequate systern of internal control,
including measures designed to prevent and detect fraud
and corruption and revtewed its effectiveness,

we have taken all reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance
with laws, regulations and codes of practice which could
have a significant financial effect on the ability of the council
to conduct its business or on its f inances.

we have provided proper opportunity during the year for
the exercrse of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

we have carried out an assessment of the risks facing the

council and taken appropriate steps to manage those
risks, including the introduciion of internal controls and/or
external insurance cover where required.

we have maintained throughout ihe year an adequate and
effective system of internal audit of the council's accounting
rpcnrr-lq ancl r:nntrol s\/siems and Caffied out a feview of itS
effectiveness,

7 we have taken appropriate action on all matters raised in
repods from internal and external audtt.

8 we have considered whether any l it igation, l iabil i t ies or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on the
council and, where appropriate have included them in the
statement of accounts.

9 Trust funds (including charitable) - in our capacity as the
sole managing trustee we have discharged our responsibil i ty
in relation to the accountability for the fund(s)/assets,
including financial reporting and, if required, independent
examination or audit

This annual governance statement is approved by the

c 7 *  +?Cat

prepared its statement of accounts in the
wav Prescribed bY law.-( €>
made proper arrangements and accepted
responsibil i ty for safeguarding the public

* r-<--T (a - morey and resoLrrces in its charge.

has only done things that it has the legal
power to do and has conformed to codes
of practice and standards in the way it has

1C> done so

during the year has given all persons

-/ - < rnterested the opporlunity to inspect and
' (: ' '  ask questions about the council 's accounts.

considered the financial and other risks it
faces and has dealt with them properly.

Y€9

arranged for a comPetent Person.
independent of the financial controls and
procedures, to give an objective view on

a €t whether these meet the needs ot the counctl
and reviewed the impact of this work.

responded to matters brought to its
{eS attention by internal and external audit.

disclosed everything it should have about
its business activity during the year

y €5 
including events taking place after the year-
end if relevant.

has met all of its responsibil i t ies where it is
a sole managing trustee of a local trust or

1€S trusts.

council/meetingand recorded as minute reference
dated 2 >7 oG 7 zry)a

Date 2t ( cE (21x4

Date Z Lt o61 zct>1

Signed on behalf of

SEned by Chair

Signed by: Cle4(

ft.t€ "Tou-;

/V,o<
*Note: Please prwide explanaliors to fre exbnnl audibr 0n a separate sheet fc edt 'N0' response t"nt tias be$ given; and
describe what action is'beins hken to addres t'p wmkneses idenlified.
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Section 4 - Annual internal audit report to

Pl E Tarr\//O

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2009.

Internal audit has been canied out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposite, are the internal audit
conclusions on whether, in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of the council.

A Aporopriate boohs of accounr have been properly keot throughout the year. 
," S

B The council s' inanc,al regutations have been mel. paynents were supported by invoices,
erpenditure was aporoved and VAT was appropriatery accounted for. :J€s

C The council assessed the significant risks to achieving its oblectives and reviewed the
adequacy of  arrangements lo  nanage these,  ues

D The annual precept requirement resulted from an adequate budgetary process; progress
:n2ine+ ih. h,,d^ar ,luas regularly monitored: and reserves were approprrale. -le su P v | ! t r ' * . - . . ' ) .

E Expecteo ircorne was tully received. based on correct plces, prcpe.ly reco'oed and
promptly banked; and VAT was appropriately accourrted for. 3 e t

F Petty cash payments were properly supported by receipts, expenditure was approved
and VAT appropriately accounted for. JQ 5

G Sala'ies Lo erployees and allowances to members were pad in accordance wit, l council
approvals, ancl PAYE and Nl requirements were properly appliecl. :eS

H Asset and investments registers were complete and accurate ano prooerty nair^rained. J e 5
I Periodic and year-end bank account reconcil iations were properly carried out. ,J e S
J Year-end accounts were orepared on the correct accounting basis rreceipts and

payments/income and expenditure), agreed with cash book, were supporled by an 
\eSadequate audit trail kon underlyng records. and. where appropriate debtors and .l '

credrtors were properly recoroeo.

K Trust funds (including charitable) I he council has met its responsibil i t ies as a trustee. 
)C;

For any other risk areas ioentif ied by the council ( l isr any other risk areas
below or on separate sheets if needed) adequate controls existed:

Name of person who canied outthe internal audit M€S . f. A- 6rs x€(

Signature of person who canied out the internal audit ff{";*- Date tb /ot/ori

*Note: lf fle response s 'no' please state fi're implicatons and acbon Fing hken to addres any weaknes in confol identified
(add separate sheets if neede$.

"*N0te: lf fe rmpom is 'not covered' please state wfren fre mmt recent intemal audit wok \ as done in ffs area and wfren it is
next planned, or, if covenge is not required, intemal audit must eplain why not (add separate sheets if neede$.
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RYE TOWN COUNCIL AGENDA C3 ITEM 44e)

BRIEFING NOTETOWN CLERK

M"I HERITAGE CENTRE PAYE UNDERPAYMENT

At the PRGP Committee meeting held on 8 June 2009 | advised that it appeared
that the previous operator of the Centre, RTS had underpaid tax and NlCs of
f2,303.70 for the period 1.4.08-30.10.08. This remains the case. I am awaiting a
response from RTS to my enquiry as to whether this assessment by HM
Revenue & Customs is'plausible'.

Without evidence of payments actually made to HMRC by RTS it is impossible to
determine if HMRC has made an error. However, our accountants have advised
that the sum is plausible.

The total amount of tax & NlCs that should have been paid (determined by
reference to what we know staff were actually paid 1.4.08-31.3.09) is t6,449.24.
Of this sum, €1,053.02 (not the cf300 | advised at the PRGP Committee
meeting) was payable in respect of a RTS member of staff for the period 1.4.08-
31 .10.08. This member of staff was employed by RTC on 1 .1 1 .08.

We do not actually know how much tax & NlCs RTS paid on behalf of particular
members of staff.

Whilst our accountants agree that RTC should not be responsible for the tax and
NlCs due in respect of the RTS member of staff for the period 1.4.08 and
31 .10.09, they are of the opinion that HMRC would probably take the view
eventually that, because RTS operated under a Management Agreement, RTC is
ultimately responsible for the underpayment. Meanwhile, during negotiations with
HMRC interest would be added to the sum outstanding.

It is therefore recommended that the PRGP Gommittee,s two
Recommendations (to pay the €2,303.70 tax and Nlcs outstanding for 2008-
09 - and to invoice RTS for this sum) be adopted.

11.6.09


