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APPLICATION FOR HIRE OF TOWN HALL
	Name of Hirer


	

	Contact Name


	

	Address 


	

	Phone


	
	Mobile
	

	Email


	
	Date required
	

	Event  (please describe fully)


	Facilities Required
	From


	To
	Price

	Town Hall Main Chamber (0800 to 1800 hrs)


	
	
	£14.00 per hour

	Town Hall Main Chamber (1800 to 2300 hrs)
	
	
	£16.00 per hour

	Kitchen


	
	
	 £4.50 per hour

	Buttermarket 


	
	
	 £4.50 per hour


Please indicate if you have your own Public Liability Insurance


Notes:
Duration of hire must include preparation time and time for clearing and cleaning up.

A limited amount of crockery and an urn is provided free with the hire of the Chamber and Kitchen. These are for use on the premises only. Glasses are not provided.

There is no oven in the kitchen.

Please see below for Conditions of Hire

Conditions of Hire

1. The Hirer or an official representative of the Hirer shall remain on the premises for the duration of the let and must not vacate premises until a member of Town Hall Staff is available to lock-up.

2. The intended use of the building, as specified above under Event, must be adhered to.

3. The Hirer is responsible for all fixtures and fittings in the Town Hall and any damage or breakage’s must be reported and paid for.

4. Nothing may be fixed to the interior or exterior of the building, nor its fixtures and fittings, unless prior permission has been obtained from the Town Clerk.

5. The premises must be left in a clean and tidy condition.  Please ensure that all kitchen equipment and crockery is properly washed and put away and that all refuse is removed from the premises.

6. Only Town Hall Staff may move the Urn.

7. Smoking is not permitted on the premises.

8. The number of persons on the premises at any one time shall not exceed 100.

9. Rye Town Council reserves the right to require pre-payment (whole or part).

10. Rye Town Council reserves the right to gain admission (with no charge) during any hire period for the purpose of inspection of the premises.

11. Rye Town Council reserves the right to refuse bookings from organisations or individuals it considers do not uphold its own democratic and non-discriminatory principles.

12. Cancellation of the booking must be made at least 21 days prior to event.  If a booking is cancelled less than 21 days before the event Rye Town Council reserves the right to make a charge for loss of revenue.
Declaration by Hirer

I ………………………………….. (Hirer or Official Representative of the Hirer, as named overleaf) have carefully read and understood all conditions of use for the Town Hall and agree to abide by them.  I understand that I will be responsible for the first £50 of any insurance claim brought about as a result of this hire.

Signed ……………………………………………………..  Date …………………………..

FOR TOWN HALL USE ONLY

Hire approved



Signed ……………………………………………………..  Date ……………………………

RYE TOWN COUNCIL


Town Hall


Rye


East Sussex


TN31 7LA





01797 223902      Fax    01797 227706
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