
Local Councils in Enqland
Annual return for the year ended
31 March 2011
Local councils in England with an annual turnover of tl million or less must complete
an annual retum summarising their annual activities at the end of each financial year.
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual reiurn on the {ollowing pages is made up of four sections:
- Sections 1 and 2 are to be completed by the person nominated by the local council.
- Section 3 wil be completed by the external auditor
- Section 4 is to be completed by the local councils internal audit provider.

Each council must ensure this annual return is approved no later than 30 June 2011 .

Completing your annual return
Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points:n Ihe annual return.

Please complete all seclions highlighted in green. Do not leave any green box blank.
lncomplete or incorrect returns may require additional efrernal audit work and incur
additional costs.

Please send ihe annual return, together with your bank reconcilialion as at 31 March2011,
an explanation of any significant year on year varlances in the accounting statements and
any additional inforrnation requested, to your appointed external auditor by the due date.

lf required, your aud tor wlll identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned 1o the council for publication or public
display of sections I, 2 and 3.

lt should not be necessary for you to contact the e{ernal auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is availabie in the Practitioners' Guide for local
councils that can be downloaded from \ery,r'w.nalc.oov,uk or from wu,vv.slcc.co.uk
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Section 1 - Accounting statements for
' gaatr iou-u (oupaia
Readers should note that throughout this annual return references to a 'local council' or'council' also
relate to a parish meeting.

4 O Statf costs TotaL exDenditure or oavments made to and on behalf oJ al

lOO,q A \OO,1fiP e^pta ees rclJde sa arie5 dt wasF\' DA t L .r o Nl ,Fr p o) ooc
'  -  a1d.mpo,e,q).  p.  s io 'cor ' ibJ' ions ard empoymelr oipe, lsa .

5 {)  Loan

€payments
NIL. IvtL

Toial expendture or payments oi capiial and lnieresi made during
ihe year on the councl's borrowngs (if any).

Toial expendiLrre or paymenis as recorded n ihe cashbook ess
stafi costs ( ine 4) and loan ntercsvcapital repayments (l ne 5).

8 Totalcash and

t76,, tl{

\E€

I certify that for the year ended 31 N4arch 201 1
the accounting statements in this annual return
present fairly the financial position of ihe council
and its income and expenditure, or properly
present receipts and payments, as the case may
be.

Signed by Responsible Financial Officer

YE][

lMarch of al loans from

Trt 
" "orn"l ""t" "" 

*r" tu,"tJ anJL lspons nLe tor
managing trust funds or assets. lReaders shoLrl.l not-. that th-.
faures above do not lncude anv trust lransactiona l

I confirm that these accounting statements
approved by the council on:

. 1 . ' - .

.24 / e[ t!

alq Erclrqgq qg tDl]tule_IeJglgqcji.
\_z  r . -U I

Signed by Chair of the meeting approving these
accountinq statements.

Date i
Date Z<' / 6/ tt
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Section 2 - Annual governance statement
We acknowledge as the members of A7 F 

-fo\r! 
D ( O\.4a < i L:.

our responsibility lor ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements Jor the year ended 31 l\,4arch 2011, that:

1 We have approved the accounting siatenrents prepared n
accordance with the requirements ofihe Accou.ts and
Audt Regulations and proper practices.

2 We have manlaned an adeqlrate sysiem of intemal
control, inc uding measlrres des gned io pevent and detect
fraud and corruption and reviewed is efiectveness.

3 We have tak-an all reasonable steps to assure ourselves
that lhere are no matters oJ actual or poteni al non-
comp iance w th aws, regu ations and codes of praci ce
ihat could have a s gnfcant fnancja effect on ihe ab liy of

counci and taken approprate steps to rnanage those
risks, includng the ntroduction of nternalcontros and/or
external nsurance cover where requred,

6 We b!- antar .o rouqrorl to .ea an ad"qu" e J
effective syslem of niernal audii of lhe counci accounting
records and control systems.

7 We have taken appropriate action on all matlers €ised n
repods from iniernal and external audt.

a

prepared its account ng statements in the

Y6:gi 
way Prescrbed bY aw

the counclto conduct its busness or on its finances.

4 We have provided prcper oppoarunty durng the year for - durlng the year has given all persons
ihe exercise of electors' rghts in accordanc; wlih rhe '1ff inte'.ieO in" oppoiunty to inspect and
requirernents of the Accounts and Audt Regulaions. - 

ask questions about the counci's accounts.'

5 We have carr ed out an assessment oJ the isks lac ng ihe

Ygs "spo'lsbl ! o sa esLa di q le pLbtL
money ano resources In rs cnarge.

'{6

considercd the linancial and other r sks it

YF5
faces and has dealt wth them propery,

aranged for a compelent person,
independent oi the financial contro s and

./FC p oLeo, es, -o gir'e a.r ob6c1iv6 v6\\ or
f t7z wne.ner inrerna conros mee. .he neeo, ol

made proper arrangements and accepted

dsclosed eveMhlng ii should have about
its bus ness aci vity during the year
includ ng events iakng place after the year

resDonded to matters brolroht to ts
Y F arerLior oi i'rte ralard e'; a aLd

I Trust funds (inc uding charitab e)- in our capacty as the I n"" -"t 
"t 

ot t" ,."po*Uiti"" *nJt ,"
soe managing trustee we have dscharged our responsibiiiy .W F-?F € soe manaqing truste€ of a ocaltrusi or
il rea on ro hF d.co .r_ab:.]v lo lr'6 Lnore osse , . l=a tr,-st.in re at on io the accouniability for the tund(syasseis, i 

. ga trusts.
includng fnancia reporting and, if requ red, independeni i
e,d-i-dlio' or a id .

This annual governance statement is approved
by the body and recorded as minute reference

We have cons dered whether any itigaiion, I ab I t es or
commtments, events or transactions, occurrng either
during or after the yearerd, have a flnancia inrpact on the
counci and, where appropriate have ncuded them in the
accoLrnt ng statements,

Y&r

/ € / t l

Signed by:

Chair

dated i 
--t;/ 

6Ji a-)
Signed by:

Clerk

da ted  Z - /6 / t l  i

has only done lhlngs that t has the egal
power to do and has confofined lo codes

dated
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Section 3 -

Certificate
We certify thal we

External auditor's certificate and

have completed the audit of the annual return for the year ended 31 March 201'l of

6a^' ^) a c)vli.)c lL-

opinion

Respective responsibilities of the council and the auditor
The council is responsible for ensuring that its financial managemenl is adequate and effective and
that it has a sound system of inlernal control. The council prepares an annual return in accordance
with proper practices which:
. summarises lhe accounting records for the year ended 31 March 201'1; and
. conJirms and provides assurance on those matterc that are important to our audit responsibilities.
Our responsibility is to conducl an audit in accordance wilh guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting informalion, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulalory
requirements have not been met.

External auditor's report
On the basis ofour revieu in our opinion the information contained in the annual return is in accordance
with the Audit Commission's requkements and no matters have 6ome to our aftention giving cause for
concern that relevant legislation and regulatory requirements have not been met

Other matters not affecting our opinion which we d|aw to the attention of the Councill

'1. The Council should ensure that it has up to date Standing O.ders and Financial Regulations in place
(refer to latest NALC model documents). These should be formally reviewed on a regular basis (at least
every three years).

2. The Annual Return should be fully and accurately completed before submission for audit _ the Council
name was omitted from Section 4.

External auditor's signature:

Extemal auditor's name: lv€zars LLP. Southam so15 2BE

?

Page 4 of 6

Date:



Section 4 - Annual internal audit report to
("t € Toi"- o'/ (:(r.-.1r ( / L

The council  s nternal audit,  acting independently and on the basis of an assessment of r isk, carr ed
out a selective assessment of comp lance with re;evant procedures and contro s expected to be in
operation durlng the financlal year ended 31 N,4arch 20T 1.

Interna audit has been carr ed out in accordance with the council's needs and planned coverage. On
the basis of the f indings in the areas examined, the internal audit conclusions are sLrmn]arlsed in thls
table. Set out below are the objectives of interna control and alongside are the internal audii
conclusions on whether, in all signif cant respects, the control objectives were being achieved
throughout the financia year to a siandard adequate to meet the needs of the counc L

A Approprate books oi accolnt frave been kept pfopery lhfoLrglrolrt the year

C

G

H Asset and nvestments registers were compete afd accuraie and propeny nrantainer:].

The colncls fnanca regLratons have been met, payments were slpported by invoces.
expendtufe was approled and VAT yr'as appropfaley eccounted ior

The counc assessed ihe s g n f cant risks to achieving ts oblect les and re! ewed tire
adequacy ol afiangements to manage these.

The annua precept reqLr fement .esuted from an adequaie blrdgetary processt pfogress
aga nst ihe budgei uras regLr any mofitored and reserves wefe appropriate

Expected ncome rras lu y rece\red. based on correct pices, propery recoriled and
prompt y banked and VAT vr'as appropr ate y accounted for.

Petty cash payments !.refe propeiy sLrpported by recepts, expendture vr'as approled
and VAT approprate y a.counted for.

Saares to empoyees and alor'ences lo mernbers were pad n accof.lance wlth colnci
approva s and PAYE and N reqLriremefts were proper y app ed.

va<.

Periodc and year end bank accolnt reconclatons nere propery caf ea o!r.

Accolrnl ng statements preparecl .lurng the year were p|eparcd on the correct
accoLrnlng bass (recepts a.d payrnents or fcone and expendture), agreed to the
.ash book urere slpported by an adeqLate aud t 1ra I fro.n Lrndef y ng rccords. and
where approprale debtors and credtorc were propery recorded.

K l l rs t  iunds (ncudlng char tabe)Tl re counc met  is  resporsbl tes as a t rLrstee.

Fof any otirer rsk areas dentfed by the colnci (lst any other isk areas be ov" of of

Name of person who carried out the interna audit AA)

Siglatu'e of per"on w10 caf ied oLL .1e.r  lFr ' la audi

Y'€S
-4 6<

ELft CLEXRN'D6B-

le : )
I  t  / -

I  l ? -

',{C<.

separale sheets I needed) adeqLate

*Note: lf the response is 'no' please state the implications and action being taken to address any
weakness in control identified (add separate sheets ii needed).
*Note: If the response is 'not covered' please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add seoarate sheets lf needed.
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